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Sligo Enterprise and Technology Centre 

Strandhill

Co. Sligo 

Mail drop services order form

Company name: ___________________________________________________________________________
Contact name: ___________________________________________________________________________
Address: ______________________________________________________________________________________________________________________________________________________
Telephone: __________________________   Mobile: _____________________________
Email:______________________________________________________________________ 

Please indicate how you would prefer us to correspond with you:

Letter  Email 
Can we correspond with you by text message?

Yes  No 
Please tick the services you require:

Mail holding 
Mail forwarding 
Duration:

3 months (€75 + VAT) 
6 months (€150 + VAT) 
9 months (€225 + VAT) 
12 months (€300 + VAT) 
An initial €20 deposit will be required if mail is to be forwarded. Larger quantities of mail will require further deposits being paid as necessary. 
Address to be forwarded 

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________Name of person to collect mail __________________________________________________
Mail to be forwarded:

When arrives 
Weekly  Please state which day* ___________________________

* Thursday unless otherwise stated

I agree that Sligo County Enterprise Fund will handle my mail as outlined above in accordance with the terms of conditions of service.

I enclose payment for the services as outlined above of €……....., 

Sligo Enterprise & Technology Centre accepts no liability for delayed or lost items sent by post. 

Signed _____________________________________Position_______________________________Date __________________
Please note: Photo ID and proof of address are required, alternately applying company’s details (e.g. Company number, VAT no. etc) 
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